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CONFIDENTIAL OFFICIAL
SCHOOL TRANSPORT APPLICATION                                   
SUPPLEMENTARY APPLICATION FOR INCOME BASED ASSESSMENT                  

Please read the notes overleaf before completing this form









Part 1: Details of Parent/Guardian






Surname


 Other names

       Date of Birth

   National Insurance Number


Father

Mother

Guardian

Part 2: Details of home address


Mother














  Father (if different)


Part 3: Details of each dependent child 


Surname




Other names



Date of birth


School attended 







The above information will enable entitlement to be checked against the national Free School Meals database or you can provide a copy of your entitlement letter.  You will need to provide a copy of your entitlement if you are applying because you receive the highest level of Working Tax Credit as this benefit does not qualify for free school meals so does not register on the national hub.



                                                                                                         
Part 5: Declaration by applicant

I CERTIFY THAT THE INFORMATION GIVEN IS TO THE BEST OF MY KNOWLEDGE AND BELIEF CORRECT.

I understand that Brighter Futures for Children/the school may make further checks and require further documentary evidence in respect of an entry on this form. I confirm that I will inform the School Transport Service or the School of any change in my circumstances.
Signature of Applicant:















Date:

SUPPLEMENTARY APPLICATION FOR SCHOOL TRANSPORT PROVISION

GUIDANCE NOTES FOR PARENTS AND GUARDIANS

Please read these notes carefully before completing the form on the other side.

1. Children entitled to Free School Meals or whose parents are receiving the maximum level of Working Tax Credit will be entitled to transport assistance provided that the criteria relating to distance and attendance of an appropriate school are fulfilled.  A completed School Transport Service application form will, therefore, be required in addition to this form.

2. ENTITLEMENT TO FREE SCHOOL MEALS - Children whose parents are receiving Child Tax Credit, but not entitled to a Working Tax Credit, and whose annual taxable income (as assessed by the Inland Revenue) does not exceed £16,190, or receive the Guarantee element of State Pension Credit are also be eligible to receive Free School Meals.  Children whose parents are in receipt of Income Support (IS), Income Based Job Seeker’s Allowance (IBJSA), Income based Employment and Support Allowance or support under Part VI of the Immigration Act 1999, Universal Credit will be entitled to claim Free School Meals for their children, and will, therefore, be entitled to apply for school transport assistance.   Children who receive Income Support in their own right are also entitled to apply for transport assistance.

3. Eligibility can be confirmed in one of the following ways:

a) By providing the information requested overleaf     or

b) Providing a copy of your entitlement letter,

4. You will need to complete a new application form before the start of each school year in order to validate your continuing claim for transport. 

5. If you are unable to provide the school or the School Transport Service with evidence of your entitlement to Income Based Job Seekers Allowance, Income based Employment & Support Allowance, Income Support, Child Tax Credit or the maximum level of Working Families Tax Credit or Guarantee element of State Pension Credit you must continue to pay for your children’s transport unless you qualify under the general transport policy.  Parents in receipt of the MAXIMUM level of Working Tax Credit must attach their complete current Tax Credit Summary.  In the section marked Working Tax Credit elements the reduction due to income must be £0.00.
6. You must inform the school or the School Transport Service immediately of any change in your benefit entitlement.

7. Information contained on this form is personal data which will be held securely and is subject to the General Data Protection Regulations. The information provided will be shared with the transport provider and by submitting this form you are, therefore, giving consent to share your information.  Full GDPR privacy details can be viewed at https://brighterfuturesforchildren.org/privacy-policy 
Please return the completed form to the School Transport Service:

By post:  School Transport Service, Civic Offices, Bridge Street, READING, RG1 2LU 

By email:  School.Transport@brighterfuturesforchildren.org. (please put Completed LIF in the subject line)
If you require further information or advice please contact the School Transport Service on 

0118 937 2542 or email School.Transport@brighterfuturesforchildren.org. 
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