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Safeguarding Children
Management of concerns and allegations about adults 
working with children 
Local Authority Designated Officer (LADO)
referral form

Use of this referral form
This referral form must be used to notify the Local Authority Designated Officer (LADO) of concerns about an adult working in a position of trust in relation to children and young people within the Reading area.

LADO threshold
Concerns within the LADO remit include situations where an adult working in a position of trust has:
· Behaved in a way that has harmed a child or may have harmed a child.
· Possibly committed a criminal offence against or related to a child.
· Behaved towards a child or children in a way that indicates they may pose a risk of harm to children; or
· Behaved in a way that indicates they may not be suitable to work with children.

Where there is uncertainty about whether the threshold is met, a referral must still be submitted so that the concern can be considered by the LADO and the appropriate safeguarding pathway determined.

Timescales
Referrals must be submitted within one working day of the incident or concern, regardless of whether all information is available at the time. This requirement applies from the point the incident or concern is known to the employer or organisation.

The LADO will acknowledge and respond to referrals within one working day of receipt in line with national and local safeguarding arrangements.

Immediate safeguarding
If there is an immediate concern about the safety of a child, please contact Police or the Reading Children’s Single Point of Access on 0118 937 3641.

Submitting the referral / contact details
Local Authority Designated Officer (LADO)
Sue Darby
Local Authority Designated Officer for Reading Borough Council

Completed referral forms must be submitted by email to the LADO, in accordance with your organisation’s information-sharing and data protection arrangements.

Primary route:
Send the completed referral form to the LADO inbox:
Lado@reading.gov.uk

If you are unable to submit the form by email:
Contact the Business Support team on 0118 937 2684 / business.support@reading.gov.uk for advice on submission.

	Contact details:

	Date of alleged incident
	

	Time of alleged incident
	

	Date of referral
	

	Contact name (your name)
	

	Contact address 
	

	Contact telephone number
	

	Contact email address
	

	Name of referrer
	

	Job Title / Organisation
	

	Agency 
	



	Details of the person about whom there are concerns:

	Name
	

	Date of birth
	

	Gender
	

	Ethnicity
	

	Address
	

	Telephone number
	

	Occupation / job title
	

	Organisation 
	

	Status (full time/part time /agency)
	

	Employment inc. voluntary sector
	

	Length of time employed (Years)
	

	Name of manager of alleged person
	

	Name of regulating body if relevant
	

	Do they work in any other capacity with children?
	

	Do they have children of their own?
	

	


	


	Is this an allegation about a foster carer?  Yes / No

	Previous concerns about the alleged member of staff that the referrer / employer knows about




	Additional needs of the professional



	Has there been a previous Allegations Management Record about this professional? Yes / No

	Notes




	Name(s) of child or children linked to the allegation / concern (if identified)

	Name
	

	Mosaic ID
	

	Date of birth
	

	Address
	

	Open to Children’s Social Care?
	

	Social worker
	

	IRO
	

	Disability?
	

	Legal status 
	

	Child protection
	

	Child looked after 
	

	Child related to a member of staff 
	



	Details of allegations

	Detail of allegation or concern (where incident took place/any injury/witnesses/actions taken)


	Who has made the allegation?
	

	Have parents been informed?
	

	Parents / carers names
	

	Has the alleged been informed of LADO referral?
	

	Was the incident reported to LADO within 24 hours? If not, why?


	Category of concern (harm category)


	Incident in RBC area:                                   
	Yes / No / Unknown

	Workplace in RBC area:                               
	Yes / No / Unknown

	Is RBC the responsible local authority?
	Yes / No / Unknown



	Referral confirmation

	Name
	

	Date form completed
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